Sample Charter for the Writing Center Advisory Council

I.     The Council will be called the Writing Center Advisory Council (WCAC).
It is authorized by the Office of the Provost and the administrative staff of the Writing Center.
The Council will meet one (1) time each academic year.
The Director of the WC will Chair the Committee with the Assistant Director serving as Chair in their absence. 

II. Mission
WC Mission: The Writing Center is here to help you improve the writing you already do. We also help cultivate increased confidence in your writing abilities. A writing center is a place of creativity, empathy, and growth, but more importantly it is a place for all writers and all types of writing.

WCAC Mission: THE WCAC exists to support the work of the writing center through the review of informed and up-to-date WC data, through advising the work of the center, and through advocating for the center on campus. The WCAC represents diverse writers and places for writing on campus and in the community. 

III. Purpose
The Council is created for the purpose of working with the Writing Center and shall limit its activities to advising on matters that directly concern this instructional program.  The specific purposes of the Council may include the following responsibilities:
· To suggest outreach opportunities 
· To advise the pedagogical direction (i.e. mission statement and Student Learning Outcomes)
· To represent the interests of the university community to the WC
· To represent the interests of the WC to the university community
· To give the university formal method to make recommendations on how the WC functions 

IV. Rights and Responsibilities of Members
· Members may count this service toward tenure and/or promotion. 
· Members serve as ambassadors for the WC.  
· Members may recommend instructional programs and provide information relevant to policy about the instructional program to the administration and consultants.
· Members are expected to attend the Writing Center as clients at least one time before the meeting each year. 
· Members should attend the annual meeting; members should work with the chair of the WCAC if they are not able to attend to find a suitable substitute. 
· Members should attend the two-hour annual WCAC Orientation in their first year. 

V.    Membership
Composition:  The advisory committee shall consist of six (6) faculty members and/or community partners, one (1) community member, one (1) student, non-staffer, one (1) staffer, and the administrative staff of the WC.  Members will be selected and appointed by the Director with assistance from deans, the provost, and department chairs.  

Term:  After the first appointees, a term of membership shall last for two years (renewable), with one-half of the membership appointed each year. Terms will begin on August 1.

2020-21 AY 
Writing Studio Administrators:
· Name, WC Director, permanent member
· Name, Assistant Director, permanent member
Faculty and Community Representatives: 
· Name, Title, College Representative, 2019-2021
· Name, Title, Library Representative, 2020-2022
· Name, Title, Department Representative, 2019-2021
· Name, Title, Dean’s Representative, 2020-2022
· Name, Title, Alumni Representative, 2019-2021
· Name, Title, Community Representative, 2020-2022
Student Representatives
· Name, Title, Staff Representative, 2020-2021
· Name, Title, Student Representative, 2019-2021


